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Editing or Deleting a Returned Continuation Application
Reference Sheet

Purpose

The purpose of this document is to provide the steps on how a SAMHSA grantee edits or deletes a
continuation application. This is only available if a continuation has been submitted and if the SAMHSA
staff has returned the continuation application back to the grantee. In this case, an email notification
will let the grantee know that the continuation application has been returned and whether the
application needs to be edited or deleted.

Follow section | to edit.

Follow section Il to delete.

Section | - Editing a continuation application
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2. Click Non-Research Tab
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4. (SO only) Enter search criteria and search for grant. PDs will be taken directly to a view of the all

of their grants so do not need to search.
s of Health {;f Office of Exiran

) A Electronic Research Administration
A progrium of the National Instiutos of Moaith
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5. Click View for the appropriate grant
PDIPI Last Name § ¥st name Stalus @ A Staluses w N
Open Date From @ reriddelyyyy =] To Yy -} Due Date From @ vy [} To | mmiddhy =]

S =

Showing 1 to 4 of 4 entries
Search:
Show | 25 W entries Previous - Next
Core Award Federal Project Project Budget Budget POIPI
# ~  Agency Start End Start End Name Status Projact Title Action
HT9SMOB2883  SAMHSA 0012017 08292020 10012017 09282018 Pending Sulcide Prevention Intitive for Arizona Youth m
H79SM080392 SAMHSA 0873072017 09r28/2022 0302018 09292019 Director, Due (in This is a test grant for a training video.
Project Progress)
View Terms Tracking
H7T9SMOB1924  SAMHSA 003072017 08202022 0UB02017 0292018 Director, In Review This is a staged grant for training videos, Please do not use,
Project
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H79TIOBOSTE  SAMHSA DUG01T  OR2O2022  0SO02018 092018 idents Plan for AIDS Rese! m
Addiction Technology Transter Centers (INT PEPFAR-ATTC)

View Terms Tracking
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6. Under the action(s) column choose to Edit your continuation. This will bring you to the
application in ASSIST.

Health & Hum

& Business Offical» @ Help L Contact Us @ Logout A

) A Electronic Research Administration
A progrium of the National Instiutos of Moaith
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. . . i Back 10 Search
Continuations: View @

Application Information

Award Number: HTESMOBOZE2 Organization Name: UNIVERSITY OF CALIFORMIA, SAN DIEGD
Project Perlod: 09302017 - DWZAZ022 Award Program (PCC): AWARE-L
Showing 1 1o 4 of 4 entries
Search:
Show 5 v enbies Pre - Hext
Grants.gov
Support Year *  Application # Tracking # Status Open Date Due Date Submitted Date Action]s)
2 H795M080382-02 GRANT00639157 [& Awarded 12anm7 122018
3 Dus (In Progress) 111122018 017282018
4 Pending 117292019 0122020
5 Pending 117292020 D220zt

7. Click Update Submission Status. A new pop-up will open.
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Application Information

DELETE APPLICATION »

THYB.
Continuation

<t Title This |5 a staged grant for training videos. Please 3o not use.

UNIVERSITY OF CALIFORNIA, SAN DIEGO

09/ 30/ 0

20180910 11:57:16.000 AM EDT
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8. Select Work in Progress in the dropdown and either click “or continue without adding a
comment.” or enter a comment and click Add comment.

Update Submission Status

Select the new status

Work in Progrev ﬁ
Enter a comment on the TTITGT OF TS TUDMISNCN or continie
withaut adding a commant

9. Edit and submit the application like normal.
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Section Il - Deleting a continuation application

Page 6 of 9

Note: to delete an application you must be an SO with the grantee organization.

1.

)W Commons
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Log in to Commons

De—-
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2. Click Non-Research Tab
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3. Click Manage Continuations

-
th & Human
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4. (SO only) enter search criteria and search for grant. PDs will be taken directly to a view of the all

of their grants so do not need to search.
: [+7)
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5. Click View for the appropriate grant. This will take you to the Continuations: View page.

PDIPI Last Name @ | Frame Status @ A Statuses w

Open Date From @ (=] To 1 VY (] Due Date From @ mddiyyyy (] To mmiddiyyy 3]

[ Include Expired Segments
Showing 110 4 of 4 entries
Search:
Show | 25 W entries Pr - Next
Core Award Federal Project Project Budget Budget PDIFI
# “  Agency Start End Start End Name Status Projact Title Action
HT9SM062883  SAMHSA 10012017 (9292020 10012017 09282018 Pending Suicide Prevention Initéative for Arizona Youth
HT9SMOE0392  SAMHSA 0OA0Z01T 09292022 OXBO20ME 0202018 Director, Due (in This Is 3 test grant for a training video.
Project Progress)
View Terms Tracking
H79SMO815924  SAMHSA 00302017 OARO2022 OSV302017 0292018 Director, In Review This is a staged grant for trainkng videos, Please do not use,
Project
View Terms Tracking
H79TIOBOSTE  SAMHSA DUG01T  OR2O2022  0SO02018 092018 Presidents Plan for AIDS Reet
Adgiction Technology Transter Centers (INT PEPFAR.ATTC)

View Terms Tracking

~
"

6. Under the action(s) column choose to Edit your continuation. This will bring you to the
application in ASSIST.

Nt A1 i Office xframs ch & Business Offical» @ Help L Contact Us @ Logout A

e A Electronic Research Administration
A program of tho National Institutes of Hoalth

Home  Admin  Institution Profile  Personal Profile  Stalus  ASSIST Prior Approval  RPPR  «Train  xTRACT Admin Supp eRA Partners  Mon-Research

Manage Post Award s  Manage Ci

. . . i Back 10 Search
Continuations: View @

Application Infon

Award Number: HTESMOBOZE2 Organization Name: UNIVERSITY OF CALIFORMIA, SAN DIEGD
Project Perlod: 09302017 - DWZAZ022 Award Program (PCC): AWARE-L
Showing 1 1o 4 of 4 entries
Search:
Show 5 v enbies Previous - Hext
Grants.gov

Support Year “  Application & Tracking # Status Open Date Due Date Submitted Date Action]s)
2 H795M080382-02 GRANT00639157 [& Awarded 12anm7 122018
3 Dus (In Progress) 111122018 017282018
4 Pending 17282019 042002020

5 Pending 12902020 Dzaz021
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7. Click Delete Application

. U5 Deparement of Health & Human Seroce

) efA Commons 8 Home D) Logout @) Service Desk 3 Contant Us

thors » Application information
Actions @

« Hike Mavigation o Sherw Help
MANAGE ACCESS. » . .
Application Information @
ADD OPTIONAL FORM.
PREVIEW APPLICATION

VALATE APPLICATION HHS Budget Project
Checidist  Marrative  Marrative
VIEW STATUS HEETORY

UPHATE SUBMISSION STATUS

DELETE APPUICATION.

9343
Continuation

This |5 a staged grant for training videos. Please 3o not use.

UNIVERSITY OF CALIFORNIA, SAN DIEGO
09/ 3073017 - 0%/ 29 2002

TOVE-11-2% 12:30:48.000 PM EST

8. Click Continue in the popup warning.

A

longer
cantinue




	Purpose
	Section I - Editing a continuation application
	Section II - Deleting a continuation application

