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Financial Reporting

The Federal Financial Report (FFR or SF-425) for Health and Human Services (HHS)
grants and cooperative agreements must be submitted by recipients via the Payment
Management System (PMS).

At a minimum, recipients must submit the annual FFR via PMS by no later than 90 days
after the end of each 12-month budget period (or incremental period (IP)) and the Final
FFR by no later than 120 days after the end of the project period.

Note: Quarterly Federal Cash Transaction Report (FCTR) Discontinued

Effective 4/1/2022, HHS grant recipients are no longer required to submit the PMS
qguarterly cash transaction reports (aka Federal Cash Transaction Report (FCTR)). Refer
to FFR Information | HHS PSC FMP Payment Management Services for the impact of this
change.

SAMHSA 3

Ab dM IH alth
|||||||||||||||||||



https://pms.psc.gov/grant-recipients/ffr-updates.html

FFR General Overview

The information provided in this section is generally applicable for all FFR
submissions.
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PMS User Access

The recipient staff member(s) responsible for FFR preparation, certification and
submission must either submit a request for New User Access or Update User Access to
the FFR Module as applicable.

Refer to the following PMS resources:

v User Access website for instructions on how to submit a New User Access, Update User Access or
Deactivate User Access @ https://pms.psc.gov/grant-recipients/user-access.html.

v" New User Access Training video @ https://youtu.be/kdogaXfiulO
v' PDF instructions on Requesting Access @ https://pms.psc.gov/forms/New-User-Request Grantee.pdf

v" New User Request processing can take 3-4 days. Check the status of your request @
https://pmsapp.psc.gov/pms/app/userrequest/request/retrieverequest? and
https://pmsapp.psc.gov/pms/app/userrequest/request/newuser?

For questions on how to set up a PMS account for your organization, please contact
the PMS Help Desk at PMSSupport@psc.hhs.gov or 1-877-614-5533.
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https://pms.psc.gov/grant-recipients/user-access.html
https://youtu.be/kdoqaXfiuI0
https://pms.psc.gov/forms/New-User-Request_Grantee.pdf
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpmsapp.psc.gov%2Fpms%2Fapp%2Fuserrequest%2Frequest%2Fretrieverequest%3F&data=05%7C01%7CTroy.Valladares%40samhsa.hhs.gov%7Cf9ffb15057134c08a13b08dad7a9a258%7Cd58addea50534a808499ba4d944910df%7C0%7C0%7C638059420950014624%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=v64MLVJTh5rvubjiOfCr0olHA9LgXrGyGX7WnzhC2XE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpmsapp.psc.gov%2Fpms%2Fapp%2Fuserrequest%2Frequest%2Fnewuser%3F&data=05%7C01%7CTroy.Valladares%40samhsa.hhs.gov%7Cf9ffb15057134c08a13b08dad7a9a258%7Cd58addea50534a808499ba4d944910df%7C0%7C0%7C638059420950014624%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=tjtosIxjpw61RHuyCPaRIMwVpyH5hy62%2Fh3iZkCXLaM%3D&reserved=0
mailto:PMSSupport@psc.hhs.gov

PMS FFR Roles

Preparer FFR prepare[\

| ... FFR certified FFR reviewed
. " Certifier )
Rol and submitted Rol J and submitted and accepted
ol€ . 0 e ~ to SAMHSA or rejected.

to Certifier/

The FFR Preparer and/or Certifier may be a certified public accountant (CPA), accountant, chief financial
officer (CFO), or other person(s) designated by the recipient with responsibility for:
reporting the statement of expenditures for the grant;

- certifying the data reported on the FFR are accurate and complete; and
- signing electronically Section 13 of the FFR as the Authorized Official.
One individual may hold both roles if permitted by your organizational policy.

Additional guidance on Preparing and Certifying your FFR (To access the resources, first log into PMS and
then copy and paste link into browser):
* Preparing:
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#tpreparing-ffr
* Certifying:
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#tcertifying-ffr

SAMHSA
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https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#preparing-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#certifying-ffr

eRA FFR Role- Financial Status Reporter (FSR)

All recipient organizations need PMS FFR roles in order to submit the FFR.

Recipients can also access the FFR by connecting seamlessly from the eRA Commons to
PMS.

However, to access the “Manage FFR” link in eRA Commons, the individual must also be
registered in eRA Commons and assigned the Financial Status Reporter (FSR) role in eRA
Commons.

For instructions on how to assign the FSR role in eRA Commons, refer to the following
resources:

 Managing User Accounts: Add or Remove Roles, Unaffiliate Account

« How to Add/Delete User Roles in eRA

SAMHSA
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https://www.samhsa.gov/sites/default/files/managing-commons-user-accounts.pdf
https://era.nih.gov/erahelp/AMS_New/?#Create_Accounts/Create_User_Accts/Add_Roles.htm%3FTocPath%3DCreate%2520Account%7CCreate%2520User%2520Accounts%7C_____1

FFR Search via PMS User Account Notifications

Accessing the FFR using PMS User Account Notifications

The PMS USER ACCOUNT NOTIFICATIONS page is displayed after initially logging into PMS.

EPARTMENT OF HEALTH AMD HUMAN SERV

t
= p_},,é Payment Management System

User Account Notifications can also be accessed Click the “Show reports
by clicking on “Menu” and then “Dashboard” needing attention” icon in

PMS USER ACCOUNT HOTIFICATIONS
B Eoved [ 40 Expre i S ope . the “Actions” column.

I.ll- Eesdy B Fropared anily I

The notifications column will show
“FFR Ready to Prepare/Certify”.
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FFR Search via PMS User Account Notifications (Cont'd.)

Accessmg the FFR using PMS User Account Notifications (Cont’'d. )

t 3. DEPARTMENT OF HEALTH AND HUBLAN SERV

= PS€  Payment Management System

Federal Fln"lncial Hepnrl Search

Payes Account Number (FAN):

Rapaorting Period

Delinguent Reports

Q Search Results (2]

ﬂ Federal Grant ID;

Report Status

Agency 1D

You may click the page toggle arrows or increase the
number of records per page to view additional records if
the FFR cannot be located on the page currently visible.

The default search criteria

o will be for FFRs that require
———_— . Z action with statuses of
Report Prepared by Grandee » “Report Available to be
Aarding Apency Regecion X completed”, “Report

Prepared by Grantee”, and

“Awarding Agency Rejection”.

B Gooup Ao -

]

CF

Click the “Review” icon to prepare/edit your FFR. This
is also where all FFRs for the multi-year period (and
the NCE period if applicable) must be submitted.

SAMHSA

Substance Abuse and Mental Health
Services Administration
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Searching PMS for a Specific Award in PMS

Search
specific PAN or

ncial Repon for a

Federal Financial Report -

h for a Federal Fina

1) enter the award'’s
Document Number into the

“Federal Grant ID” box.

nal fedds 10 refng your seanch

Federal Grant ID:

0

Payee Account Number

(PAN): @

Report Status:

Reporting Period: All Penods
Agency ID:

Shiorw All Reports

Delinquent Reports:

© Search Results (3)

| Always ensure that the
“Report Status” box
reflects “All Report
Statuses” so as not to
limit your search results

View the generated search results to locate the
FFR you need to complete.

SAMHSA
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Searching for your FFR in eRA

i E]'i.l'jl Electronic Besearch Administration ‘# M'E::‘.'.'.:".":E'“"‘"’

MO

1) Click the
Apps menu

Ai‘_ll' n

o /S arvics Diasd

EHA Cﬂmmﬂﬂg _ %, BG6-S04-9552 % 301-402-T459

Pamoeal Prohle
Shatu

RPPR

FFE & Heours Monday-Frcdey, Tam-Bpm E5T

2) Select FFR in the
1’ dropdown menu bar

ASSIST B Rece bews

Elnrl Foedyr Firars il Eypard [FPH] Hegpaepd o ba Suberdfnd in e Peprand Magrageres] T, [Peciive Jarsery 1. F3J]

[ et Jamaary U 200 recpants @il &9 repared o el B BT A Fasderwl Frrancssl Hegort (FFR ) vall B Popesl Maragerrsnd Dynsery [T rndesd of v T ot
e L N R L F e ] e’ e e el LA Feie el W0 F e el el il b T Saenl W i g el R [ L 3 B il ol i

1T recle P B Sager i Tpcierw’ f ool Wameesrd (T 0 S oo i B L oo owed Bl L|-|.--|._|.‘_-II.. e e i S e e b P B e

Personal Profile

SAMHSA 1

Substance Abuse and Mental Health
Services Administration




Searching for your FFR in eRA (continued)

Ensure ‘
that the

“Status”
box
reflects
“All” so
as not to
limit your
search
results.

IrR

133 BRA Electronic Retearch Admunntration ‘f_ mwm of Ml

Search for Federal Financial Report (FFR) © IR Ul (R your award number

1) Use the type ahead feature to enter 2) Enter your award Serial

number (i.e., the six digits after
(e.g. SM, SP, or Tl, FG, AE, etc.). the IC in your award number)

e Dafe SEart D Date End 3) CliCk the
a8 . Search button

Quick Searches _——

Quick Searches are also available to find your organization’s FFR

record with the status listed below

Re<emnved

Pending, Due, or Late Due this year

SAMHSA

Substance Abuse and Mental Health
Services Administration
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Accessing the FFR in PMS from “Manage FFR" in eRA

To connect seamlessly from the eRA Commons to PMS, click the “Manage FFR” button
on the “Search for Federal Financial Report (FFR)” page in eRA Commons.

Click the ellipsis and click the Manage FFR sub menu

to prepare/edit your FFR.

Award Number * . i FFR Due Submitted to Agency Budget Start Budget Ind Latest FFR Status

Note: Your search result(s) will display row(s) with the Award Number, Doc.
No, FFR Due date, Budget Start and End dates and the Latest FFR Status.
Also important is the ellipsis to access the “Manage FFR” sub menu.

This will route the recipient directly into the FFR in PMS (after entry of the PMS FFR
Preparer and/or Certifier login credentials) and is recommended if the recipient is
having issues identifying the correct FFR record in PMS.

SAMHSA -

Substance Abuse and Mental Health
Services Administration




Revising the FFR in PMS- Rejection Comments

When you access
the FFR in PMS to
revise it, the
default landing
location will be
the “Preview
Report” tab

Status History

REPORT DETAILS

Payee Account:

Federal Grant 1D:
Grant Agency 1D:
Organization;
Report Due Date:
Report Date:

Revision History Matifications

If you need to access the FFR
rejection comments from your GMS,

click on the “Report Details” tab.

REFICIT Status: Sopgrdeng Agency’ Rejection

PREPARER INFORMATION

Date Prapared:

i
Name: —
Phone:
Emai: —
Comments: The 551 928 &0 will remsa 1 unspent 1L} & Was a | [~

CERTIFIER INFORMATION

Date Certied: @ 22972020
MName:

Phone:

Email:

Comments:
AGENCY REVIEWER

Date Reviswesd
Mame:
Fhone!

—— L

Somments:

Al Details

The rejection comments will be located
on the bottom of the page.

Substance Abuse and Mental Health
Services Administration
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Revising the FFR in PMS- Edit Report Hyperlink

1) When ready
to revise the

FFR, click on
the “Preview
Report” tab

2) All fields of the FFR will initially be grayed out. To
proceed with editing the FFR, click the “Edit Report” link.

Federal Financial Reg
REPORT WORKFLGS

FEDERAL FINANCIAL REPORT

1. Faderal Agency snd Ougandations! Diement fo Which Report it Submmitied

3. Padural Gramd | Subseesunt

3, Magaprd OrganIEyton [Hams 5nd ¢omplets J00mis ingiudng Lip coow)

d3 DUN § Momber

dp E™

8. Recipmrd ACoount Wumber or lentitying Nueminer
§. Rapan Type

T Baian of AiCgunting

. Propeci Gorant Pemod

8. Riparung Pencd Era Date

10, Trampactand

Fadaral Caih jon the GRANT LEWEL) hesr

SAMHSA

Substance Abuse and Mental Health
Services Administration




Revising the FFR in PMS (cont'd.)

E PSE Payment Management System

REPORT WORKFLOW:

10. Transactions:

(Uize fnes a-c for single or multiple grant reporting)

Federal Cash [om the GRANT LEVEL) for 205MB2789A:

3. Cash Recsipts

Cash Disbursements

c. Cash on Hand {line a minus b}

(Lize nes d-o for single grant reporting)

Federal Expenditures and Unobligated Balance:

d. Total Federal funds authorized

2. Federal share of expenditures:

f. Federal share of unliquidated cbligations

g. Total Federal share (sum of lines & and f)

h. Unobligated balsnce of Federal funds {line d minus g)
Recipient Share:

Total recipient share required:

J- Recipient share of expenditures:

k. Remaining recipient share to be provided (line i minus j}

Federal Financial Report - Details

Report Workflow (green
progress bar) will return to
the “Prepare Report” step

Data entry fields in

Cumulative

........

will be available for

........

update as necessary
to reflect cumulative

amounts

Hover over icon for
more information on
what is required for

the field

e @ @ @ @

3

Click to
refresh data
(if necessary)

SAMHSA 5
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Revising the FFR in PMS (cont'd.)

v Once all updates are completed, select the “Preparer” from the “Prepared by” dropdown and click the “Submit”
button. The report will then be available to “Certify” in the next step of the Workflow.

v The individual with the “Certifier” role must certify and submit the FFR to your GMS for review.

SAMHSA -

Substance Abuse and Mental Health
Services Administration




Post-Submission Actions — View the FFR Status

B ey

E[{A Eli_;;ttronic Research Administration | '@ E.‘ﬂmﬂdm

Search for Federal Financial Report (FFR) @
organization: I
Activity IC
R0 - SM
1) Click the dropdown Due Date Start
arrow for a history of all ac
FFR submissions
g of total 2| & export
Awii Number « Doc No Spec. Funding
D?GSMC-GI 205
Date Received Created by
10/06,2021 FFR_APP_PRONY_USER

Serial ear
« D
Due Date End
2) Click ellipsis and
click PDF icon to daismi
view submitted FFR {3 T

FFR Due Submitted to Agency Budget Start Budget Eng Latest FFR Status
03/29/2019 06/01,2015 05312019 I Raceived

Processed by ag Status View

MN/A Received

=

\ N~

View the date your FFR was Submitted to Agency and the Latest
FFR Status. In this example, the Latest FFR Status is Received (i.e.,

SAMHSA received your submission).
SAMHSA

Substance Abuse and Mental Health
Services Administration
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Federal Financial Report Instructions

Detailed step-by-step FFR instructions with screenshots are available @
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#tinstructions-ffr_(first log
into PMS and then copy and paste link into browser). The topics covered are as follows:

v" The Federal Financial Report Form Instructions
v Navigating to your Federal Financial Reports

v’ Searching your Federal Financial Reports

v" Preparing your Federal Financial Report

v’ Certifying your Federal Financial Report

v" Agency Approval of your Federal Financial Report
v’ Printing your Federal Financial Report

A Summary of FFR Instructions and Guidance can also be located at
https://www.samhsa.gov/sites/default/files/ffr summary of instructions and guidance.pdf

For troubleshooting of the FFR submission in PMS, contact PMS FFR Support directly at
PMSFFRSupport@psc.hhs.gov or the PMS Help Desk at PMSSupport@psc.hhs.gov or 1-877-614-

5533. SAMHSA 19
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https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#instructions-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#instructions-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#navigating-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#searching-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#preparing-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#certifying-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#approving-ffr
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#printing-ffr
https://www.samhsa.gov/sites/default/files/ffr_summary_of_instructions_and_guidance.pdf
mailto:PMSFFRSupport@psc.hhs.gov
mailto:PMSSupport@psc.hhs.gov

Pre-populated, Editable and Auto Calculated FFR Data Fields

Section 1 — Federal Agency

Section 2 — Federal Grant Number
Section 3 — Recipient Organization
Section 4 — Recipient UEI and EIN
Section 5 — Recipient Account Number
Section 6 — Report Type

Section 8 — Project/Grant Period
Section 9 — Reporting Period End Date
10a — Cash receipts and 10b — Cash

disbursements (locked on Final FFRs)
10d — Total Federal funds authorized

Section 7 — Basis of Accounting

10a — Cash receipts and 10b — Cash disbursements (locked

on Final FFRs)

10e — Federal share of expenditures and 10f — Federal
share of unliquidated obligations (locked on Final FFRs)

10i — Total recipient share required and 10j — Recipient
share of expenditures (if applicable)

10l — Total Federal program income earned (if applicable)

10m — Program income expended in accordance with the
addition alternative (Not Required by SAMHSA)

10n — Program income expended in accordance with the
addition alternative (if applicable)

Indirect Expense: 11a — Type, 11b — Rate, 11c — Period
From Period To, 11d — Base and 11f — Federal Share

10c — Cash on Hand (line 10a minus
10b)

10g — Total Federal Share (sum of lines
10e & 10f)

10h — Unobligated balance of Federal
funds (line 10d minus 10g)

10k — Remaining recipient share to be
provided (line 10i minus 10j)

100 — Unexpended program income
(line 10l minus line 10m or line 10n)

11e — Amount Charged (11b multiplied
by 11d)

11g — Totals (sum of 11d, 11e, and 11f)




Summary of Instructions and Guidance for FFR Preparation (Cont'd.)

Section 10 — Transactions (Cash receipts and disbursements)

The information reported on the FFR is cumulative. Ensure that you report cumulative amounts
through the end of each FFR reporting period. Errors will delay SAMHSA’s acceptance of the FFR.

@ Line 10a - Cash receipts: Pre-populated based on cumulative real-time cash receipts (drawdowns,
refunds, and journal vouchers) information from PMS. This is an editable field; therefore,
recipients are able to revise the amount to match cumulative cash receipts applicable to the
reporting period. Since drawn funds must be expended within three business days, enter comments
in Section 12 — Remarks (if applicable) to explain a positive balance in line 10c — Cash on Hand
(that is, explain why line 10a is greater than line 10b).

© Line 10b — Cash disbursements: Pre-populated based on 10a. This is an editable field. Recipients
are able to revise the amount to match cumulative cash disbursements applicable to the reporting
period.

SAMH5A .

Sbt Ab dM tIH alth
Adm istratiol




Summary of Instructions and Guidance for FFR Preparation (Cont'd.)

Section 10 — Transactions (Federal Share)

@ Line 10e - Federal share of expenditures: These are obligations, direct, and indirect expenses incurred
cumulatively through the end of the reporting period (i.e., orders placed for services or supplies, as
well as contracts and subawards made), which are paid out (if accounting basis is cash) or recorded (if
accounting basis is accrual). The amount reported in this field is usually greater than SO. If reporting SO
or the same amount which was reported on your prior year FFR, you are expected to confirm in Section
12 — Remarks that your expenditures for the reporting period are SO.

© Line 10f — Federal share of unliquidated obligations: These are obligations incurred cumulatively
through the end of the reporting period (i.e. orders placed for services or supplies, as well as contracts
and subawards made), but not yet paid out (if accounting basis is cash) or not yet recorded (if
accounting basis is accrual). You are expected to provide an explanation in Section 12 — Remarks if any
amount is reported in line 10f Federal share of unliquidated obligations. Do not include any amount in
Line 10f for a future commitment of funds (such as a long-term contract) for which an obligation or
expense has not been incurred during the reporting period. S/ M HSA
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Summary of Instructions and Guidance for FFR Preparation (Cont'd.)

Section 10 — Transactions (Recipient Share or Matching Contributions)

If you have an award which requires cost sharing or matching contributions, ensure the Recipient
Share Section is completed.

© Line 10i — Total recipient share required: This is an editable field entered by the recipient based
on the level/ratio of matching or cost sharing (non-federal share) required. The recipient share
required is computed cumulatively based on the Total Federal Share for each budget period
multiplied by the ratio of matching or cost sharing applicable to each budget period.

© Line 10j — Recipient share of expenditures: This is an editable field entered by the recipient based
on the actual matching or cost sharing provided by recipients and third-party providers to meet
the level/ratio required by the Federal agency. Note: The amount in this line should be equal to or
greater than the amount in line 10i Total recipient share required.

SAMHS5A -
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Summary of Instructions and Guidance for FFR Preparation (Cont'd.)

Section 10 — Transactions (Program Income)

@ Line 10l - Total Federal program income earned: Program income is the gross income earned by the non-
Federal entity that is directly generated by a supported activity or earned as a result of the Federal award
during the period of performance except as provided in 45 CFR 75.307(f). Any costs associated with the
generation of the gross amount of program income that are not charged to the award should be deducted

from the gross program income earned, and the net program income should be the amount reported.

@ Line 10m - Program income expended in accordance with the deduction alternative: This line is not
applicable to SAMHSA grants. Line 10m must reflect zero ($0).

© Line 10n - Program income expended in accordance with the addition alternative: SAMHSA uses the addition
alternative for program income which allows Program Income to be used in addition to funds committed to the project
or program. Enter the amount of Program income expended in accordance with the addition alternative. All
program income earned should be used in addition to awarded funds for allowable costs to further eligible
project or program objectives. Program Income should be expended before requesting additional cash
payments (see 45 CFR 75.305(a)(2)). If 10n — Program income expended in accordance with the addition
alternative is less than 10/ — Total Federal program income earned, you are expected to explain the reason in

Section 12 — Remarks. SAMHSA 24

Substance Abuse and Mental Health
Services Administration



https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-75/subpart-D/subject-group-ECFR911e5e1a30bfbcb/section-75.307#p-75.307(f)
https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-75#p-75.305(a)(2)

Summary of Instructions and Guidance for FFR Preparation (Cont'd.)

Section 11 — Indirect Expense
© Section 11a — Type: Select whether rate type is Provisional, Predetermined, Final, or Fixed.

© Section 11b — Rate: Enter the approved Indirect Cost (IDC) rate(s) in effect during the reporting
period.

© Section 11c - Period From, Period To: Enter the beginning and ending effective dates for the
indirect cost rate(s).

© Section 11d — Base: Enter the base amount to which the approved rate(s) in 11b — Rate was applied.
Refer to 45 CFR 75.2 “Modified Total Direct Cost” and/or your IDC rate agreement for guidance on
calculating your base.

@ Section 11f — Federal Share: Enter the Federal share of the amount reported in 11e — Amount
Charged

Note: I[f multiple indirect cost rates were approved and charged during the reporting period, each rate
and amount charged must be broken down by the applicable period in this section.
SAMHS5A s
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https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-A/part-75#p-75.2(Modified%20Total%20Direct%20Cost)

Tips and Troubleshooting for FFR Submission

This section contains helpful overall information for recipients based on
frequently asked questions and issues observed with FFR submission.

||||||||||||||||||||||




Troubleshooting Frequent FFR Issues

1. The information reported on the FFR is cumulative. Ensure that you report cumulative
amounts through the end of each FFR reporting period.

2. Line 10e — Federal share of expenditures: The amount reported in this field is usually greater
than SO. If reporting SO or the same amount which was reported on your prior year FFR,
confirm in the Box 12 - Remarks that your current year expenditures are SO.

3. Line 10f — Federal share of unliquidated obligations.

v" Unliquidated obligations should be paid out or recorded within 90 days after the end of the budget
period. Therefore, by the time of FFR submission, this line should most likely be blank or report SO.

v Include only direct and indirect expenses incurred (including amounts due to subrecipients and
contractors) but not yet paid out or not yet recorded.

v" Do not include funds obligated for future expenses or a future commitment of funds beyond the
end of the FFR reporting period.

v If unliquidated obligations are initially reported, once obligations are paid or recorded, a revised
FFR for that budget period should be submitted reflecting the adjusted amounts.
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Troubleshooting Frequent FFR Issues (cont'd.)

Line 10i — Recipient share of Expenditures (MATCH) - Some programs require recipients to contribute
a minimum amount of non-federal funds, in-kind contributions, or a combination of both, towards the
total project costs. If you have an award which requires match, be sure to complete the Recipient Share

Section.
v Check your Notice of Funding Opportunity (NOFO) for matching or recipient share requirements, if any. Match
must be provided at the minimum ratio specified.

v' Report the actual match or recipient share of expenditures. The matching contribution provided, is reported
cumulatively on the FFR but match must be met annually based on the federal share of expenditure (actual
amount expended/obligated) for each respective budget period (year) and the match ratio applicable to that
budget period (year).

v' The match requirement, if any, must be met for every budget period. Overmatch in one budget period is not
counted towards the matching requirement for another budget period.

v If your grant receives a no-cost extension (NCE), matching contributions must also be provided for UOB
expended during the NCE period at the matching level/ratio applicable to the final year of the grant.

v Your federal funding may be reduced if you are unable to meet the minimum match requirement. If you are
unable to meet the minimum match requirement, you may be required to return the associated amount of
awarded federal funds (based on the applicable matching ratio) to Payment Management System.
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Recipient share of Expenditures- Example of Match Met

The below example assumes a match ratio of $1 non-federal funds for every $3 of federal funds expended.

FEDERAL FINANCIAL REPORT

1. Federal Agency and Organizational Element to Which

Report is Submitted
Center for Mental Health Services

TH795M

2. Federal Grant or Other ldentifying Number Assigned by Federal Agency

3.Recipient Organization (Name and complete address, including Zip code) : :
Year 1 Year 2 4) Yr. 2 Cumulative Total Federal Share is
Federal Expenditures and Unobligated Balance: $1,926,931.21. Yr. 2 calculated current
d. Total Federal funds authorized 1) Year 1’s Federal Share 1,000,000.00 2,000,000.00 \(/tiar ?m$“r;t 1S thelrifore il,OO0,000
: (line 10g) is $926,931.21 atis, ¥r. 2 cumulative o
e. Federal share of expenditures 926,931.21 1,926 931.21/ $1,926,931.21 LG $926,931.21 o
f. Federal share of unliquidated obligations 0.00 0.00 1 or Yr. 2 line 10g —Yr. 1 line 10g).
g. Total Federal share (sum of lines & and f) 926,931.21 1,926,931.21 - I
h. Unobligated balance of Federal funds (line d minus g) | 73,068.79 73,068.79 5) Yr. 2 calculated current year Federal
Recipient Share: ,2?) vr. _1 sdrT\I{nlmluorp geapé e ihclr'e,: deral Share of $1,000,000 necessitates a
i. Total recipient share required S;‘qurref $(9I;2 93|1) zise c;]n A Sh. eaera 30897707 current year Recipient Share Required of
T . areo 931,21 @t 1€ AEIE WA $333,333.33 based on the matching
J- Recipient share of expenditures| atio is $308,977.07 (that is, $926,931.21 | | 30897707 84,3104
— — - S ’ 1o ratio (that is, $1,000,000 divided by 3).
k. Remaining recipient share to be djvided by 3). 0.00 0.00 o ]
Yr. 1 Recipient Share of Expenditures of

3) Since the Recipient Share of
Expenditures provided (line 10j) is equal
to (or greater than) the minimum
Recipient Share Required the Remaining
Recipient Share to be provided is SO, i.e.
the match has been met.

6) Since the Recipient Share of
Expenditures provided (line 10j) is equal
to (or greater than) the minimum
Recipient Share Required the Remaining
Recipient Share to be provided is SO, i.e.
the match has been met.

$308,977.07 plus Yr. 2 Recipient Share
Required of $333,333.33 equals a
cumulative Total Recipient Share
Required of $642,310.41 (line 10i).
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Recipient share of Expenditures- Example of Match NOT Met

The below example assumes a match ratio of $1 non-federal funds for every $3 of federal funds expended.

FEDERAL FINANCIAL REPORT

1. Federal Agency and Organizational Element to Which 2. Federal Grant or Other ldentifying Number Assigned by Federal Agency

Report is Submitted 1H79SM

Center for Mental Health Services

3.Recipient Organization (Name and complete address, including Zip code) 4) Yr. 2 Cumulative Total Federal Share is
Year 1 Year 2 $1,926,931.21. Yr. 2 calculated current

Federal Expenditures and Unobligated Balance: 1) Year 1’s Federal Share year amount is therefore $1,000,000

d. Total Federal funds authorized (line 10g) is $926,931.21 1,000,000.00 2,00000000 / (thatis, Yr.2 Cum-U|atiV9 of

e. Federal share of expenditures \ 926,931.21 1,926,931,21/ 51’926’93_1'21 minus $9_26’931'21 for Yr.

/4] 1 orYr. 2 line 10g — Yr. 1 line 10g).

f. Federal share of unliguidated obligations 0.00 0.00 |

g. Total Federal share (sum of line 2) Yr. 1’'s minimum Recipient Share 926,931.21 1,926,931.21 5) Yr. 2 calculated current year Federal

h. Unobligated balance of Federal Required (line 10i) based on Yr. 1’s Federal 73,068.79 73,068.79 Share of $1,000,000 necessitates a

Recipient Share: Share of $926,931.21 @ the matching /  current year Recipient Share Required of

Total ecinem share reaurea | Fati0 s 5308,977.07 (that is, $926,931.21  \j——— ————/  $333,333.33 based on the matching

: divided by 3). = i ratio (that is, $1,000,000 divided by 3).

j. Recipient share of expenditures 3zgarror 642 310.41 Yr. 1 Recipient Share ofExpenditures of

k. Remaining recipient share to be provided (line i minus j) 0.00 I | 2Q,000.00 $338,977.07 pIus Yr. 2 Recipient Share

3) Recipient Share of Expenditures provided
(line 10j) is $30,000 greater than the
minimum Recipient Share Required, therefore,
the recipient met the match requirement and
overmatched by $30,000 in Yr. 1.

6) Since $338,977.07 in Recipient Share of
Expenditures was provided in Yr. 1, only
$303,333.34 of the $642,310.41 cumulative
amount is attributable to Yr. 2. The overmatch
of $30,000 in Yr. 1 is not counted towards the
matching requirement for Yr. 2. the Remaining
Recipient Share to be provided is $30,000, i.e.
the match has NOT been met.

Required of $333,333.33 equals a
cumulative Total Recipient Share
Required of $672,310.41 (line 10i).
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Troubleshooting Frequent FFR Issues (Cont'd.)

5) Incorrect report type “Final” instead “Annual”- If submitting the annual FFR but the FFR “Report Type” flag in PMS reflects
“Final,” enter a comment in the FFR Section 12- Remarks to indicate that the FFR being submitted is the Annual FFR and submit
the FFR if able to do so without experiencing any system errors. Otherwise, send an email to your GMS to request a change in
the Report Type from “Final” to “Annual.”

6) Incorrect report type “Annual” instead “Final”- If submitting the Final FFR and the “Report Type” flag in PMS reflects “Annual,”
enter a comment in the FFR Section 12- Remarks to indicate that the FFR being submitted is the Final FFR.

7) Incorrect Reporting period end date: Always doublecheck the FFR reporting period end date. If it is not reflecting correctly,
check to ensure that you are accessing the correct FFR record then reach out to your GMS for assistance.

8) Drawdowns and Disbursements must be equal on FINAL FFRs- For any FFR which has a “Report Type” of “Final,” line 10a. Cash
Receipts and line 10b. Cash Disbursements must match. If they do not match, an error will be generated preventing submission
of the FFR. If funds have been drawn incorrectly from the grant, recipients must return the funds to ensure the drawdowns are
adjusted in PMS. Once the adjustment is reflected in PMS, it goes through the nightly batch process and the FFR will be
updated to reconcile with your drawdown, which will then allow you to submit your report in PMS.

9) Do not report unliquidated obligations on FINAL FFRs- If your Final FFR reflects an amount in line 10 f. Federal share of
unliguidated obligations and the box is greyed out from being edited, contact the PMS Helpdesk.

10) FFR submitted in PMS but not Received in eRA- Ensure that the Report Status of your FFR on the Federal Financial Report -
Search page in PMS reflects “Report Certified/Pending Agency Approval.” If it does reflect this status but the FFR is still not
“Received” in eRA, send your GMS a screenshot for troubleshooting. Note: If the FFR Report Status reflects “Report Prepared
by Grantee,” it still needs to be certified and submitted to SAMHSA. SAMHSA
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Unobligated Balance (UOB) & Carryover
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Unobligated Balance (UOB)

v Unobligated balance (UOB) is the cumulative amount of funds of federal authorized by SAMHSA for expenditure
but not obligated by the recipient by the end of a budget period.

v' UOB is the basis for carryover and offset decisions.

o Carryover is a process that allows for approval of cumulative UOB remaining from prior year awards to be
expended/obligated in the current budget period (or year the UOB will be used) for reasonable, allowable and allocable
costs aligned with achieving the approved goals and objectives of the grant application.

o Carryover does not increase the amounts of funds cumulatively awarded, that is, no new monies are awarded.
o Approved carryover funds not expended before the current budget year ends must be reported as UOB in the FFR.

o Cumulative UOB remaining from prior years can be offset on a recipient’s continuation award after a review of their progress
meeting goals and objectives. The amount of new monies awarded for the continuation may be reduced (offset) by UOB
without reducing the total that the recipient is authorized to expend for that year. That is, any newly awarded monies plus
the cumulative UOB that is offset, is equal to the recipient’s total approved continuation budget.

v Recipients have up to 60 days prior to the end of the project period to submit a one-time request for no-cost

extension (NCE). The recipient can request up to 12 months of additional time beyond the established project
end date to assure adequate completion of the original scope of work.

v’ If approved, the NCE may permit the recipient to expend the estimated amount of UOB that will remain from
the total amount authorized for the final budget period.

v" If UOB is not used by the end of the project period, unspent funds are returned to the Treasury. SAMHSA
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Formal Carryover

There are two types of carryover, Formal Carryover and Intent to Carryover (Expanded Authority).

Either an Intent to Carryover or Formal Carryover may be requested — but not both.

Formal Carryover of UOB that’s greater than 25% of the amount authorized for the current budget period (or year the
UOB will be used):

This option requires entry of Formal Carryover remarks in Box 12 - Remarks of the FFR and also submission of a post-

award amendment request for Formal Carryover in eRA no later than 90 days after the budget period end date.
Requests submitted after the deadline will not be reviewed and will be disapproved in eRA.

o Example of Formal Carryover remark for Box 12:

“The recipient will submit a Formal Carryover request as a post-award amendment in the amount of SXXX, XXX from
year X to year Y of the grant as this amount exceeds 25% of the current budget period award.”

o Acceptance of the FFR does not mean that the formal carryover request is approved. If the Formal Carryover request is
approved, an amended NoA will be issued.

o If UOB is expended/obligated in excess of 25% and a formal carryover post award amendment was not approved OR more
UOB was expended/obligated than was approved, the recipient may be required to return the overspent funds to PMS.

For additional guidance on formal carryover, refer to https://www.samhsa.gov/grants/grants-management/post-award-
amendments#carryover and Discretionary Grants: How to Submit a Post Award Amendment”
https://www.samhsa.gov/grants/grants-training-materials.
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https://www.samhsa.gov/grants/grants-management/post-award-amendments#carryover
https://www.samhsa.gov/grants/grants-training-materials

Intent to Carryover

Intent to Carryover (Expanded Authority) of UOB that’s not exceeding 25% of the amount authorized for the
current budget period (or year the UOB will be used).

This option requires you to enter Intent to Carryover remarks in Box 12 - Remarks of your FFR.
o Example of Intent to Carryover remark for Box 12:

“The recipient intends to carry over Sxx,xxx from year X to year Y of the grant. This amount does not exceed 25%
of the current budget period award.”

o Arecipient on drawdown restriction cannot use Intent to Carryover (Expanded Authority) and must submit a
Formal Carryover Post Award Amendment for SAMHSA’s prior approval to carry over any amount of UOB.

o Intent to carryover (expanded authority) requests are considered approved once the FFR is Accepted. SAMHSA will
not issue an amended Notice of Award (NoA) for an Intent to Carryover. You may proceed with expending the
requested Intent to Carryover UOB for reasonable, allowable and allocable costs aligned with achieving the goals
and objectives of the grant program.

For additional guidance on carryovers, refer to https://www.samhsa.gov/grants/grants-management/post-
award-amendments#carryover and Overview of Carryovers infographic
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FFR Due Date on Your Notice of Award (NoA)

The due date for the annual FFR will be specified in the Standard Terms
and Conditions section of your Notice of Award (NoA).

Example:
Budget period: 9/30/2021 —9/29/2022
FFR due date of December 28, 2022

If your grant program requires FFR submission more frequently than
once per year, those requirements will be stated in your NoA.

The FFR due date(s) listed on the NoA are the authoritative due dates
for FFR submission. If a different FFR due date is reflected for your grant
in PMS, you are required to defer to the due date(s) in the NoA and
ensure that FFRs are submitted as required by the NoA.

Failure to submit your FFR in a timely manner will result in the
restriction of your PMS account and delay of funds.

STANDARD TERMS AND CONDITIONS

Annual Federal Financial Report (FFR or SF-425)
lenaml Irepmngfu recipients of Health and Humar.S enices (HHS) grants and
rg

coop gr\eement 5 will be consolidated through a single paint of entry, whic nn been
e 1rf|ed & the Paym tManagemm1Sy siem (FMS). ‘Ih Federal Financial Report (FFR or
‘&F-425) ininative ensures all finan caaﬂrepomec consistently through one source; shares

reconcied financial data to 1neHHSg anis management systems; asaists with the timety
financial manitoring & ngrstmsem uredee»aep £d award payments.

The FFR Is required o nnual ba .snolnem n 0 days after the end of each Budgat

n &
Period. The FFR sl m Id reﬂem ulative amounts. Addtional gui I:I nr.!eln OI'HDEI I:I'EFFR
un il W ¥ (g =R R Sme g [SMENS.
SAMHSJUE; roes ng eslrmrefreq ent 5 :mssonsofFFRs Ifso the accn al
submission dates will be r\ow below.
¥our organization is required to submit an FFR for this grant funding:

I = By Movember 30, 2022, submit the Federal Financial Repont (FFR){SF-425) I

Effective January 1, 2021, recipients can connect seamlessly from the eRA Commons FFR
Module to PMS by clicking the “Manage FFR” button on the “Search for Federal Financlal
Report (FFR)"page

= Reciplents who do not have goeess o F’MSma\yusetr-erolm g 1n.||:1 ns an how to

update user permission: Nipeome pec.goviarant-reciplents, Broess-ewysar, Hm
= Reciplents wh nc:urreni BVE BCCESS 10 PMSamalesubmn g

behalf of their prganizatio houldlog n to PMS and u pd ate ther
accass to the FFR Modu le sing the following instructions: hitps.
'EC'D lSal: £E5-Cchanges him
rucmngo ho 1 Dmlt FFR F‘MS ailable at
"IE_lp ITI' fir-g |99-|nE'.f_;'. OIS,

'II-‘ Spp.psc neml (Must be
logge dl l Hﬂsmmss II k

If you have guestions abou tn I.osal p Fns ccn-unlf F YOUr O l\g lmlmn please
contact the PMS Hi p Desk at FM 1y hhs.gov or 1-877-614.

| expenditures, &a well as to drawdown

u me eRA Commana for all other grant-redatad
m, ng rogess repors, requasting post-award smendments. and
acoessing grant docume ch as the Notice of Award.

Annual Programmatic Prugraﬁ Report
By November 30, 2022 submit via eRA Commons
The Programmatc Report is required on an annual basis and must De submitted 23 a pdf to

the View Te(ms‘lra:kl ng Detads pa g n the e RACommnn Sy siem no |ater than B0 days after
the end of each 12-maonth budget pari
The Annual Programmatic Report must, &t 8 minimum, inciude the following information:

= Data and progress for performance measures as reflectad in your application reganding
nnnnnnnnnnnnnnnnnnnnnn

o A summary of key program accom) piishments to-date.
= Description of the changes, if any. that were made to the project that differ from the
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FFR Due Date Logic

The following FFR logic applies to single-year, MYF and NCE cases:

All FFRs are created in PMS 180 days after the start of each budget period. For Multi-Year Funded
(MYF) grants, the Incremental Period (IP)-level FFR slots are created 180 days after the start of each IP.
o FFR Report Type: Annual.
o Reporting Period Due Date: 90 days after the BP (or IP) end date.

When an award is issued a No Cost Extension (NCE), the original PP and final BP can be extended by
up to 12-months. If a NCE is issued, on the day after issuance a separate slot is added for the NCE
FFR in PMS. For each NCE, an additional FFR slot is added.

o FFR Report Type: Annual.

o Reporting Period Due Date: 90 days after the NCE or PP end date.

On the day after the Project Period (PP) ends (that is, Budget Period (BP) end date = Project Period
(PP) end date), the FFR for the final BP is updated in PMS as follows:

o FFR Report Type: updated from Annual to Final

o Reporting Due Date: updated to 120 days after the PP end date.
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FFR Due Date- Special Cases

If your grant falls under one of the following 3 scenarios, the FFR due date(s) identified on your NOA may not
correlate with the due date(s) reflected in PMS:

© Legacy Multi Year Funded (MYF) grants — Most SAMHSA grants are annually funded and receive
awarded funds every 12 months for each budget period within the project period. However, some grants
are Multi Year Funded (MYF) with a budget period longer than 1 year and receive their awarded funds for
two or more years up front. The budget period for a MYF grant may consist of as many as 2, 3 or 4
twelve-month Incremental Periods (IPs) and each IP has individual FFR submission requirements.

© Grants with off-cycle Program Specific FFRs — Some grant programs have requirements for FFRs to
be submitted more frequently than once per year, for example, every 6 or 9 months.

© No Cost Extensions (NCE) issued prior to January 21, 2022 - When a grant is approved for a NCE,
the final budget period and the project period may be extended by up to 12 months. Recipients with
grants on NCE are still required to submit a cumulative annual FFR covering up to the original project
period end date and then also submit a final FFR that accounts for their expenditures/obligations for the
life of the grant (inclusive of the NCE period).

SAMH5A -

Sbt Ab and Me tIH alth
Adml stratiol




FFR Submission for Grants Awarded
No-Cost Extensions
Prior to January 21, 2022

Recipients who do not have grants on No-Cost Extension
can skip this section.
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No Cost Extension (NCE) FFR Due Date

eRA implemented a FFR system enhancement in June 2022 that impacts all grants issued a No Cost
Extension (NCE) after January 20, 2022. This enhancement aligned the FFR due date(s) in PMS/eRA
with the FFR due date(s) stated on the Notice of Award (NoA). The FFR search screen in PMS for the
impacted grants should now show 1 FFR slot for each budget period and 1 FFR slot for each NCE.

If your grant was issued a NCE after January 20, 2022 and you cannot locate a separate slot for the
NCE FFR, please contact your GMS for assistance and provide a screenshot of the Federal Financial
Report- Search page in PMS (refer to the search instructions provided on the “Searching PMS for a
Specific Award in PMS” slide of this presentation.

For grants issued a NCE prior to January 21, 2022, the FFR due date shown in eRA/PMS may not
align with the due date(s) per your NCE NoA.

Note: Always refer to the NoA for your NCE for the FFR due date(s) requirements.

Refer to slide 33 (Troubleshooting Frequent FFR Issues) items 2 & 3 for additional NCE related
troubleshooting tips.
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FFR Due Date Example for No-Cost Extensions Awarded Prior to Jan. 20, 2022

SCENARIO Budget Period Duration PMS & eRA SCENARIO
FFR Due Date

Final FFR Record March 1, 2021 to Feb. 28,2022 May 29, 2022 An award with an original end date of Feb. 28,
before NCE ‘ ‘ 2022 would have reflected a FFR due date in eRA
and PMS of May 29, 2022.

Final FFR Record March 1, 2021 to Feb. 28,2023 May 29, 2023 If a 12-month no-cost extension is awarded, the
after 12-month original end date of Feb. 28, 2022 for the budget
NCE period (and project period (PP)) will be extended

to Feb. 28, 2023 and the FFR due date visible in

eRA and PMS will be adjusted to May 29, 2023.

Though the FFR due date in PMS/eRA will reflect May 29, 2023, you are required to submit BOTH an Annual and a Final
FFR per your NCE Notice of Award (NoA). In our example, the following due dates will be reflected on your NCE NoA.

Year # Actual NoA
FFR Due Date

March 1, 2021 to Feb. 28, 2022 May 29, 2022 This due date will not be seen in eRA/PMS but
submission of the annual FFR for the 5t year is
required.

NCE March 1, 2022 to Feb. 28, 2023 120 days after PP This will be the final closeout FFR.

ends




NCE FFR Due Date Example Summary

Example Summary Notes:

1. For grants issued a NCE prior to January 21, 2022, you will not find a separate
record/location for submitting the Annual FFR and the Final FFR.

2. When the time comes for you to submit the Annual FFR, use the FFR record that
reflects a due date of May 29, 2023.

3. When the project period ends and it is time for you to submit the Final FFR, revise the
record that you used for submission of the Annual FFR to then submit the Final FFR.
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FFR Submission for Multi-Year Funded Grants
Awarded Prior to September 24, 2021

Recipients who do not have multi-year awards can skip this section.
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The Enhanced Multi Year Funded (MYF) FFR Infrastructure

eRA implemented a FFR system enhancement that impacts all Multi Year Funded (MYF)
awards issued after September 23, 2021. The enhanced MYF FFR infrastructure aligned
the FFR due date(s) for MYF grants in PMS/eRA with the FFR due date(s) stated on the
Notice of Award (NoA). The FFR search screen in PMS for the impacted grants should now
show a separate FFR slot for each IP, each with a different Reporting Period Due Date.

If your grant was MYF after September 23, 2021 and you cannot locate a separate slot for
submission of the IP level FFR, please contact your GMS for assistance and provide a
screenshot of the Federal Financial Report- Search page in PMS (refer to the search

instructions provided on the “Searching PMS for a Specific Award in PMS” slide of this
presentation.

For MYF grants awarded prior to September 24, 2022, the FFR due date shown in eRA
and PMS may not align with the FFR due date(s) per your NCE Notice of Award (NoA).

Note: Always refer to the NoA for your NCE for the FFR due date(s) requirements.
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Legacy MYF FFR to Enhanced MYF FFR Infrastructure — Transition Impacts

* MYF grants issued prior to September 23, 2021 are considered legacy MYF.

* |f any post award amendment action (other than a No Cost Extension (NCE)) is awarded
after September 23, 2021 on a legacy MYF grant, the grant would transition to the Enhanced
MYF Infrastructure.

FFR impacts for legacy MYF grants that transition to the enhanced MYF infrastructure:

» The FFR record created in PMS before transition can be accessed but will be locked from being
edited.

» If a FFR was submitted while the grant was legacy MYF and the FFR was not accepted or rejected
prior to transition, your GMS will not be able to access the FFR.

» The status of the newly created IP-level FFR records will reflect as ”Late,” regardless of whether a
FFR for the corresponding period was submitted while the grant was legacy MYF.

» If the recipient chooses to resubmit the IP-level FFRs that were already submitted while the grant
was legacy MYF, they can do so. Otherwise, these corresponding records which reflect a status of
“Late” can be ignored.

» If a No Cost Extension (NCE) was the post award amendment that triggered the transition to the

Enhanced MYF Infrastructure, the NCE FFR will not be created. Contact your GMS for asﬁ}ﬁ#&
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FFR Due Date Example for MYF Grant Awarded Prior to September 23, 2021 (Legacy)

For example, a legacy Multi Year Funded (MYF) award consisting of 3 Incremental Periods (IPs) from June 1, 2021 to
May 31, 2023 will reflect FFR due dates in your NoA as follows:

1 Junel, 2020 to May 31, 2021 August 29, 2021
2 Junel, 2021 to May 31, 2022 August 29, 2022
3 Junel, 2022 to May 31, 2023 September 28, 2023

If your FFR due date in PMS/eRA does not align with the FFR due date(s) in your NoA, you may see only one

record/location for submitting the FFR in PMS/eRA that is 120 days after the Project Period (PP) ends (for example, Due

Date August 29, 2023, which is 90 days after the PP end.

To comply with the due dates on your NoA, the following actions will be required:

1. To submit the FFR IP1 that’s due on August 29, 2021, you need to use the record/location in PMS that reflects a due
date of August 29, 2023.

2. To submit the FFR IP2 that’s due on August 29, 2022, you need to use the same record/location that reflects a due
date of August 29, 2023 to REVISE the first FFR that was submitted.

3. When you are ready to submit the third and Final FFR, you need to use the same record/location that you used for
the IP2 FFR and REVISE the second FFR that was submitted. If the grant did not have a NCE, by that time you are
submitting the FFR, that record should reflect a due date of September 28, 2023 (120 days after the end of the PP.

SAMHSA .-

Substance Abuse and Mental Health
Services Administration




eRA Legacy Multi-Year FFR Example- FFR Due Date Differs from NoA

eRA Commons — Search for Federal Financial Report (FFR) View

=== Electronic Research Administration | < . :

FFR

Search for Federal Financial Report (FFR) @

Organization: UNIVERSITY (NG

Activity IC Serial Year
RO1 < SM x -
Click the ellipsis to access the Manage FFR sub menu & Due Date End
to prepare/edit your FFR. This is also where all FFRs - -
for the multi-year period (and the NCE period if — —_
applicab|e) must be submitted. Only 1 due date is MYF Awards Reset Search
displayed (120 days after
showing 1 Export end of multi-year period). BB <| 10f1 ~
Award Number Doc No Spec. Funding FFR D% to Agency Budget Start Budget End Latest FFR Status
H79SMOGEED-01 [ -]  20sMEEEEBA 09/29/2022 06/01/2019 05/31/2022 Pending
z o

SAMHSA s

Substance Abuse and Mental Health
Services Administration




PMS Legacy Multi-Year FFR Example- FFR Due Date Differs from NoA

PMS — Federal Financial Report — Search View

o FAKT T OF AL TH AND HURMAMN 5 FACT

. PSE | Payment Management System

Federal Fmanmal Report Search
Al a Federal Fmancal Reg ISP N or Federal Grant ID, enter the spechc value, Both fields can be searched for parhal matches by using an astensk (*) Select
Payee Account N;‘P':'::‘; o Federal Grant ID: 205\ IR~ 0
Reporting Period: AN Penods v Report Status:
Delinquent Reports:  Show All Reports v Agency ID: -
Only 1 due date is displayed (120
© Search Results (3) days after end of multi-year period).
- - f
Click the “Review” icon to prepare/edit your FFR. This

- esmmesewed salso where all FFRs for the multi-year period (and  |______]

the NCE period if applicable) must be submitted.

SAMHSA .-

Substance Abuse and Mental Health
Services Administration




eRA Enhanced Multi-Year FFR Example- Due Date is Same as NoA

eRA Commons — Search for Federal Financial Report (FFR) View

FFR >

Search for Federal Financial Report (FFR) @

Activty I< Senal Year
sM < -
Status Due Date Start Due Date End
- MYF Awards Reset Search
Note the new (Multi-year et
Showling 1 - 161 total 1| & oot Funded) MYF indicator 222 okt @
Award Number * Do Spec. Funding FFR Due Submitted to Agency Budget Start Budget End Latest FFR Status

cosvilll - 06/01/2019 05/31/2022 Pending(IP1)

- prosviliD m|m

iPs FFR Due Submitted to agency Budget Start Budget End FFR Status

1) Click the

dropdown - ~—' Separate due dates Los /31/ | ing
08/29/2021 for each IP’s FFR is | 06/0172020 05/31/2021 | Pending
08/29/2022 displayed. [06/0172021 053172022 |

2) Click the ellipsis to access

the Manage FFR sub menu to

prepare/edit your FFR SAMHSA 50

Substance Abuse and Mental Health
Services Administration




PMS Enhanced Multi-Year FFR Example- Due Date is Same as NoA

PMS — Federal Financial Report — Search View

o PAHTRENT OF AL TH AMND) MUMAN 9 INACT

p‘{,t Payment Management System

Federal Financial Report - Search

To search for a Federal Financial Report for a specific PAN or Federal Grant |D, enter the specific value, Both fields can be searched for partial matches by using an astensk (*). Select
other optional fields to refine your search

Payee Account Number

(PAN): 6 Federal Grant ID: 20Vl (1 ]
Reporting Period: All Periods ’ Report Status:
Deﬁnquent Repuns: Show Al RE{JCI‘IE w Agency‘ ID Al G.’ﬁll[ﬂﬂ[‘l‘lCll}S ¥

Clear Form Cancel
Separate due dates

for each IP’s FFR

© Search Resuits (3)

o are displayed. =5
1 Federal Grant 1D Agency Report Type r*k e T TP SIS e ACONS
CHl o= DHHS/SAMSHA Annual 2021-05-31 Report Available to be completed .',._'|.
§ ] oz i DHHS/ISAMSHA Annual 2020-05-31 Report Available to be completed Q-
s 2oz DHHSISAMSHA Annual H019-05.31 2019-08-29 Report Available to be completeg ¥ &=
Fage 1 of 1 Recards per page: 10 « ; Displaying 110 3 of 3 items

R erianes
Click individual “Review” icon to prepare/edit FFR | |

for each IP. If awarded a NCE, a separate record
SAMHASA -

Substance Abuse and Mental Health
Services Administration

will also be available for the NCE period.




Closeout FFR

In accordance with 45 CFR 75.309 and 75.381, grants (with a project period ending in FY2023
and onwards) must liquidate all obligations incurred under an award not later than one
hundred and twenty (120) days after the end of awards obligation and expenditure period (i.e.,
the project period). After one hundred and twenty (120) days, letter of credit accounts are
locked. SAMHSA does not approve extensions to the one hundred and twenty (120) days post-
award reconciliation/liquidation period.

The required reports including the FFR must be submitted within 120 days of the end of the
project period. Failure to complete the closeout process in 120 days may result in a unilateral
closeout of the award by SAMHSA, affect future funding of federal programs and result in the

reimbursement of funding to SAMHSA.
Refer to the following SAMHSA for Closeout Standard Terms and Conditions:

https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-conditions.
Additional information on closeout is available at:

https://www.samhsa.gov/grants/grants-management/grant-closeout.
The Closeout Team is responsible for reviewing all Final FFRs, not your GMS. If your Final FFR is

rejected, the assigned Closeout individual’s email will be included in the notice. Ensure you
contact them directly for any Final FFR and closeout enquiries. SAMHSA 52
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https://www.samhsa.gov/grants/grants-management/notice-award-noa/standard-terms-conditions
https://www.samhsa.gov/grants/grants-management/grant-closeout

Resources

SAMHSA Grants Website

PMS Help Desk

Find your PMS Liaison Accountant

PMS- How to submit a New User Access, Update User
Access or Deactivate User Access

PMS- New User Access Training video

PMS- Check the status of your User Access request

Detailed step-by-step FFR instructions with screenshots (first
log into PMS and then copy and paste link into browser)

FFR — Summary of Instructions and Guidance

https://www.samhsa.gov/grants

or 1-877-614-5533
PMSSupport@psc.hhs.gov

1-877-614-5533 Monday through Friday, 7 AM to 9 PM EST,
excluding federal holidays.

https://pms.psc.gov/find-pms-liaison-accountant.html.

https://pms.psc.gov/grant-recipients/user-access.html

https://youtu.be/kdogaXfiul0

https://pmsapp.psc.gov/pms/app/userrequest/request/retri

everequest? and

https://pmsapp.psc.gov/pms/app/userrequest/request/new

user?

https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-

instructions.html#instructions-ffr

https://www.samhsa.gov/sites/default/files/ffr summary of

instructions and guidance.pdf

Services Administration



https://www.samhsa.gov/grants
mailto:PMSSupport@psc.hhs.gov
https://pms.psc.gov/find-pms-liaison-accountant.html
https://pms.psc.gov/grant-recipients/user-access.html
https://youtu.be/kdoqaXfiuI0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpmsapp.psc.gov%2Fpms%2Fapp%2Fuserrequest%2Frequest%2Fretrieverequest%3F&data=05%7C01%7CTroy.Valladares%40samhsa.hhs.gov%7Cf9ffb15057134c08a13b08dad7a9a258%7Cd58addea50534a808499ba4d944910df%7C0%7C0%7C638059420950014624%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=v64MLVJTh5rvubjiOfCr0olHA9LgXrGyGX7WnzhC2XE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpmsapp.psc.gov%2Fpms%2Fapp%2Fuserrequest%2Frequest%2Fnewuser%3F&data=05%7C01%7CTroy.Valladares%40samhsa.hhs.gov%7Cf9ffb15057134c08a13b08dad7a9a258%7Cd58addea50534a808499ba4d944910df%7C0%7C0%7C638059420950014624%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=tjtosIxjpw61RHuyCPaRIMwVpyH5hy62%2Fh3iZkCXLaM%3D&reserved=0
https://pmsapp.psc.gov/pms/app/help/ffr/ffr-grantee-instructions.html#instructions-ffr
https://www.samhsa.gov/sites/default/files/ffr_summary_of_instructions_and_guidance.pdf

Resources

eRA

https://era.nih.gov/

How to Register for an eRA Commons Account

https://www.samhsa.gov/sites/default/files/how to r

egister an organization in era commons summary.p

df

How to Add/Delete User Roles in eRA

https://era.nih.gov/erahelp/AMS New/?#Create Acco

unts/Create User Accts/Add Roles.htm%3FTocPath%

3DCreate%2520Account%/7CCreate%2520User%2520A

ccounts%/C 1

Post Award Reporting Requirements

https://www.samhsa.gov/grants/grants-

management/reporting-requirements

SAMHSA’s Overview of Carryovers

https://www.samhsa.gov/sites/default/files/grants/gra

nts ma nagement/gra ntee-reference-carryover-

review.pdf

Discretionary Grants: How to Submit a Post Award
Amendment

https://www.samhsa.gov/grants/grants-training-

materials

SAMHS5A -
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https://era.nih.gov/
https://www.samhsa.gov/sites/default/files/how_to_register_an_organization_in_era_commons_summary.pdf
https://era.nih.gov/erahelp/AMS_New/?#Create_Accounts/Create_User_Accts/Add_Roles.htm%3FTocPath%3DCreate%2520Account%7CCreate%2520User%2520Accounts%7C_____1
https://www.samhsa.gov/grants/grants-management/reporting-requirements
https://www.samhsa.gov/sites/default/files/grants/grants_management/grantee-reference-carryover-review.pdf
https://www.samhsa.gov/grants/grants-training-materials

Questions

This webinar will be posted on SAMHSA’s website within 1 week.

SAMHS5A -
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Thank you.

SAMHSA’s mission is to lead public health and service
delivery efforts that promote mental health, prevent
substance misuse, and provide treatments and
supports to foster recovery while ensuring equitable
access and better outcomes.

www.samhsa.gov
1-877-SAMHSA-7 (1-877-726-4727) @ 1-800-487-4889 (TDD)

||||||||||||||||||||||
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