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Does your paper include material borrowed from another source? If so, you must cite the original source in your 

paper. In addition, you may need to secure permission to reuse the material. Below are listed the types of material 
that may require permission. 

 
1.   Figures and tables: This includes both figures and tables that are directly reprinted and those that have been 

adapted from previously published figures and tables. 
2.   Data: This applies only to data that are directly reproduced from another source; data that have been reanalyzed 

do not require permission. 
3.   Test items, questionnaires, vignettes, etc.: This applies mainly to items that are from copyrighted and 

commercially available tests (e.g., MMPI, Wechsler Adult Intelligence Scale, Stanford-Binet). Obtaining these 
permissions can be difficult and time-consuming, and a preferable alternative may be to reword or paraphrase 
those items so as not to duplicate the exact wording. 

4.   Long quotations: Each copyright holder has its own definition of fair use. It is your responsibility to determine 
whether the copyright holder requires permission for long quotations. 

5.   Photographs (and other images): Photos and other images not created by the author as part of the study may be 
subject to permission requirements. Copyright ownership and permission status can be particularly difficult to 
establish for images downloaded from the Internet, but we cannot publish them without full documentation.  

6.   Photo releases: The subjects of photographs (if other than the authors) must give permission for publication if 
they are recognizable. This is done through a release letter. This is not an issue of permission to use copyrighted 
material, but permission to use someone’s likeness. If images have been taken from research databases, there is no 
need to seek a release, but you will need permission from the database copyright holder. 
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author’s responsibility to obtain the fair use guidelines for the relevant copyright holder to determine whether you need to 
secure permission. The use of a figure, table, test item, appendix, abstract, or similar work that was commercially 
copyrighted or published in a book requires permission. 

 

If permission is required, contact the copyright holder (usually the publisher) and request permission to reproduce or adapt 
the material in all formats (online as well as in print). When permission has been secured, send this to the Peer Review 
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