
Creating your ISR200/SOS 
Authorization and Voucher in DTS



- Book Flights if required: Flights will be allocated to SOS TDY TO SCHOOL LOA
- Book rental car if approved by home unit: Rental car will be allocated to home unit LOA
- Skip lodging reservations: Lodging reservations will be handled by SOS/ISR 200 staff. Disregard Non-A 

notification in DTS. See next three slides for SOS guidance from SOS Reporting Instructions





Lodging " 
Do not book Lodging through DTS! 

• Single lodging rooms are automatically reserved for students
• Shared buildings and floors w/ flight (usually)
• Room keys assigned during In-Processing

�---------

• All rooms have refrigerators & microwaves, some have kitchenettes
• Children & pets are NOT allowed in SOS lodging rooms

• Non-A slips NOT received through or in coordination with SOS will not be honored
• Ignore anything generated through DTS or system generated email

·-

I 

• SOS will coordinate with lodging if Non-A slips are required and will distribute to you by the end of
the course.

• All Students are required to stay on-base. You must receive pre-approval from SOS to stay off-base.
• • *This does NOT mean you are untitled to a Non-A.• • • 

c E-mail SOS Student services at soc.dps@us.af.mil to request approval and state why you need 
to be off base

• Request should be sent in NLT 14 days prior to class start

• Reasons include bringing; Children, pets, etc ...

c You will then be required to book your own lodging off-base

• Be aware, you will only receive up to $77.00 per day for lodging (Cost of Govt Quarters)

• Local students are NOT required/authorized base lodging or per diem
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- Add additional expenses as required (i.e. mileage, rental car fuel, taxi’s, etc)



- Follow SOS guidance for lodging and partial per diem rates in the per diem section of DTS (Slide 3)
- ISR 200 follows the same partial per diem guidance as SOS



- Add appropriate LOA’s to authorization/voucher
- You should have a TDY to School LOA for SOS (you will obtain this after signed SOS Training RIP is

loaded into the system)
- You should have an ISR 200 LOA from LeMay Center
- If approved for a rental car you should have a home unit LOA



- Click on Edit LOA Allocations



- Select Specific Expenses



MOST IMPORTANT STEP!!! (LOA’s in picture are just an example, do not reflect actual LOA)
- Go through each day and each expense and allocate appropriately

- All travel costs (airfare, mileage, travel day per diem) should be allocated to TTS SOS LOA
- All lodging for ISR 200 will be allocated to ISR 200 LOA (17 Jul – 24 Jul)
- All partial per diem for ISR 200 will be allocated to ISR 200 LOA (16 Jul – 23 Jul) does not 

included travel day because already covered above
- All lodging during days of SOS will be allocated to TTS SOS LOA
- All partial per diem for SOS will be allocated to TTS SOS LOA
- All Rental Car/Fuel costs will be allocated to home unit LOA if approved
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