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DawnJerson
Mailing StandardsSpecialist
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Speaking Postal

Mail Terminology 101

June  25th, 2021
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Getting Back to Basics
Weekly Zoom meetings starting at 2 PM ET

üFriday, June 25 ςSpeaking Postal ςMail Terminology 101

üFriday, July 2 ςThe Difference between First-Class Mail and Marketing Mail

üFriday, July 9 ςShaped Base Pricing to include Mailability, Postcards, 

Letters, Non-machinable, Machinable and Automation basics

üFriday, July 16 ςFolded Self-Mailers, Booklets and Flats

üFriday, July 23 ςeCommerce and Shipping

üFriday, July 30 ςBusiness Customer Gateway ςHow to set up your Account
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Commercial Mailings can be paid for the following ways:

Indicia

Precanceled

Meter

This Photoby Unknown Author is licensed under CC BY-SA
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üNon-Machinable -Itôs lumpy, bumpy, or square.  Itôs also expensive!
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A non-machinable 
piece can create a 
great visual impact.
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üMachinable - It will run on the machines. But no barcodesé
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üAutomation - You have barcodes on the 

mail. And saved moneyé
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üFull Service - You used 

your software to create 

electronic postage 

statements, and listed 

the serial numbers. You 

saved a little more 

money too!
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üSeamless - High Tech! You showed great 

mail quality and moved to Seamless 

Acceptance. Your statements Auto-Finalize.



üNon-Machinable -Itôs lumpy, bumpy, or square. Expensive!
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üMachinable - It will run on the machines. 

But no barcodesé

üAutomation - You have barcodes on the 

mail. And saved moneyé
üFull Service - You used 

your software to create 

electronic Postage 

statements, and listed 

the serial numbers. You 

saved a little more 

money too!

üSeamless - High Tech! You showed great 

mail quality and moved to Seamless 

Acceptance. Your statements Auto-Finalize.



üWhat does BMEU stand for?
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Business Mail Entry Unit
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Move Update terms

Alternate Method 

Alternative Address

Mary Smith or Current Resident
135 Maple Ave
Ohioville, OH 44000

Update 
addresses 
within 95 

days



ü AADC Automated Area Distribution Center 

Å A distribution center that uses barcodes sorters and other equipment designed for processing 

automation compatible mail.

ü NDC Network Distribution Center 

Å Large highly mechanized processing plant that distributes Marketing Mail and Package 

Services for multiple states.

ü SCF Sectional Center Facility 

Å A postal facility that serves as the processing and distribution center for an area defined by the 

first 3 digits of the ZIP code. Some SCFôs serve more than one range.

ü DDU Destination Delivery Unit 

Å Local Post Office.

ü P&DC Processing and Distribution Center 

Å Processing plant that sorts and dispatches mail for a designed service area.

üDNDC & DSCF ïThese are rates - not places
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Places & Rates
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21 
NDCs

New Jersey, San Juan, Jacksonville, 
Springfield MA,Philadelphia, Pittsburgh, 
Washington DC, Greensboro, Atlanta, 
Cincinnati, Memphis, St Louis, Detroit, 
Chicago, Minneapolis /St Paul, Des 
Moines, Denver, Kansas City, Dallas,
Seattle, LA, San Francisco
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SCFs
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DSCF Flats

442-443,
446-447

DSCF Flats
440-441,444-445,

448-449

DSCF Letters
440-449

Cleveland

Akron

DSCF
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Label lists are 
updated monthly.


