Web Site and Digital Use of Copyrighted Material:

All intellectual creations are protected by intellectual property law (title 17, U.S. Code).
Copyright protects works of expression that have been compressed into a tangible form, such as
a book, poem or short story, a piece of recorded music, a computer program, a screenplay,
paintings or photographs, or motion pictures full length or shorts, video productions and
commercials as well as all forms of digital recordings such as, audio books and pod casts.

Copyright misrepresentation is the deliberate use of copyrighted material without prior
permission given by the creator or publisher of the material if it is not within the public domain;
displaying copyrighted material without noting in plain view that said material is copyrighted
and the owners name and date of that copyright, or profiting from the use of copyrighted material
without the consent of the copyright holder.

Before using copyrighted material on a web site, blog, e-magazine, pod cast or by any other
digital representation or on an Internet web site there are three questions that must be answered:

A. Who has ownership of the copyrighted material?

B. Have you been granted permission, preferably in writing, to use the copyrighted material
by the copyright owner which may include an author, publisher and possibly a
distributor?

C. How will you display or credit the copyright holders name and the copyright date? For
example: Written By John Doe © 2013.

Answering these questions before using copyrighted material will avoid conflict and possible
legal action. The following information should be used as a guideline that will help assure that
your web site and use of copyrighted material is in compliance with copyright law.

When using copyrighted material on a web site you must use a copyright notice, the notice
should consist of the copyright symbol “©” and/or the term "Copyright", the year of copyright,
and the name of the copyright holder. (In some instances as with a published book or magazine
the copyright holder may be a publishing company or distributor instead of the writer, or could
be copyrighted by multiple authors, in which case you will need to contact these additional
individuals or companies to obtain permission to use the copyrighted material unless it falls
under the fair use clause of copyright law.)

Copyright notice must be in plain sight of anyone visiting your web site and be on the home page
or the page where the copyrighted material will be located.

When copyrighted material is published as an audio or video recording of any kind, such as a
podcast, book trailer, or theatrical adaptation, and made available for streaming or digital
download, the copyright notice must be given on the title of the recording whether on disk or a
heading/title on a web site. If you are producing an audio book or pod cast you must state the
Authors name and publisher, the copyright date and as read by or recorded by and the person’s



name at the beginning of the recording before any other information is provided, as well as on
the jacket, cover or title of the product. If the copyrighted material is previously published, the
original publisher and title of publication should be referenced to clarify the recording is not an
original work.



